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Verification of unit costs – BSR standard 
hourly rates
Interreg Baltic Sea Region

Online, 28-29.11.2023 Marcin Kaczmarski
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• Employee working under an employment contract or equivalent.

• Max 1720 hours per full time employee per calendar year (not per project)

• Pro- rata of 1720 hours for employees working part-time and reporting periods shorter than 
12 months.

• Pre-defined hourly rate per country regardless position. 

• Productive hours – actually worked for the project.                                                                     
(no holidays, sick leave, maternity leave, etc.)

CAT 1 – Staff costs: Conditions for reimbursement
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Which documents are
needed?

Report of hours and 
employment confirmation
(on request: Employment contract)

Who verifies and certifies?

MA/JS – no national control!

Hourly rates
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Report of hours and employment confirmation

• MA/JS template only!

• www.interreg-baltic.eu/toolkit/reporting

• One per employee/reporting period/workload

• Upload to partner report in BAMOS+

Employment contract (or equivalent)

• Kept in the project partner‘s premises

• To be delivered on request

CAT 1 – Staff costs Documentation

Lead Partner Seminar | Berlin, 15-16.11.2023

http://www.interreg-baltic.eu/toolkit/reporting
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Report of hours

o Simplified timesheets

o Indicate actual working hours per day 
(productive working time)

o Differentiate between project-related
and other working time

o Report of hours to be signed by: 
employee + employee manager/supervisor
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Employment confirmation

o The contractual working time of the given staff member

e.g. 20 hours per week

o Usual working time of any full-time employee (national/internal rules) 

e.g. 40 hours per week

o Automatically calculated

o The workload share in %

e.g. 20 / 40 hours per week = 50%

Basis for calculation of the max. number of hours
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Report of hours and Employment 
confirmation

o Data relevant for BAMOS+ summarised in section 4.

BAMOS+
Partner report (PPR), Section B. CAT1
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Verification:

• Amounts of hours worked for the project and corresponding 
costs.

• Legal status of the project partners, focusing on private 
partners, local authorities, universities, NGOs, and associations.

• Project partners involved in more than one Interreg BSR project.

• Outcomes of the quality assessment of the AF.

• Outcomes of the CAT1 verification of previous reports.

Each project partner must be checked at least 
once during the project implementation.

Professional judgment and the following risk factors:
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Sample for verification:

1st Progress Report:

• At least the top 50% of project partners (staff budget-
wise)

• At least two employees of the selected project 
partners. 

Following reports:

• Minimum 25% (rounded up) but not less than 2 
project partners 

• Minimum 2 employees of the selected partners. 

100%



| 11| 11

Common mistakes

o Missing signatures or one person signs it all

o E-signed files without metadata

o Inconsistent data
(partner report / report of hours)

o Workload

o Manual corrections of eligible hours in the
Report of Hours

o Insufficient task description

CAT 1 – Staff costs

Report of hours and employment confirmation

• MA/JS template only!

• www.interreg-baltic.eu/toolkit/reporting

• One per employee/reporting period

• Upload to partner report in BAMOS+

Employment contract (or equivalent)

• Kept in the project partner‘s premises

• To be delivered on request

http://www.interreg-baltic.eu/toolkit/reporting
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Payment speed

From the end of reporting period

2014-2020

Reporting deadline

3 months

Priority 4.2

179 days

Regular projects

188 days

2021-2027

Reporting deadline

1 month

Priority 4.2

57 days

Core/small projects

98 days

100% 
SCOs
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Time for your
questions!

Copyright: Olya Kobruseva
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interreg-baltic.eu
interreg-baltic.eu/projects
matchmaking.interreg-baltic.eu

interreg-baltic.eu/subscribe-newsletter
facebook.com/InterregBSR
twitter.com/InterregBSR
linkedin.com/company/interregbsr
instagram.com/interreg.bsr
youtube.com/user/BSRprogramme

The Programme is managed by Investitionsbank
Schleswig-Holstein (IB.SH) in Kiel, Germany.

Investitionsbank Schleswig-Holstein
Interreg Baltic Sea Region  
Managing Authority/Joint Secretariat
Grubenstraße 20, 18055 Rostock, Germany
Tel: +49 381 454 84 5281
E-mail: info@interreg-baltic.eu
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This presentation has been developed exclusively for the purposes of the EU funding Programme 
Interreg Baltic Sea Region managed by Investitionsbank Schleswig-Holstein (IB.SH). 

You are allowed to use the texts, diagrams and flow charts for developing, managing and 
promoting Interreg Baltic Sea Region and its projects.

Please note that the images and photographs contained in this presentation are copyrighted and 
subject to the rights of third parties as mentioned in the respective reference below the image. 
If you plan to use these images/photographs you have the sole responsibility for obtaining 
appropriate licenses from the respective right holder. 

Terms of use


